
BETHLEHEM AREA VOCATIONAL-TECHNICAL SCHOOL
Job Description


Position Title:	Substitute Teacher

Reports to:				Principal

GENERAL POSITION REQUIREMENTS
Education/Certification:	Current (within 1 year) Federal and State Criminal History and Child 
		Abuse Background Clearances

Experience:                                     Minimum of two years of documented work experience required; four 
                                                          years work experience preferred
[bookmark: _GoBack]
	Machinery & Equipment:            Program/trade specific, computer, telephone, copy machine.

	Other (Skills):                                 Ability to maintain a high level of confidentiality. Microsoft Office, 
		                                           Program or trade specific software

PRIMARY DUTIES AND RESPONSIBILITIES
	Performs the duties and responsibilities enumerated on the Career and Technical Instructor and 
	Academic Instructor job description in the absence of the primary instructor.

	Other duties as assigned. 

PHYSICAL REQUIREMENTS OF THE JOB
	MEASURED IN TERMS OF FREQUENCY
	
	
	

	Not At All
	Occasionally
	Frequently
	Constantly

	0%
	1 – 33%
	24 – 66%
	67 – 100%

	
	
	
	

	LIFTING
	
	
	

	Up to 10 lbs.
	Frequently
	
	

	11 to 20 lbs.
	Frequently
	
	

	Beyond 20 lbs.
	Occasionally
	
	

	
	
	
	

	BODY MOVEMENTS
	
	
	

	Bend/Stoop
	Frequently
	Twist
	Frequently

	Climb
	Frequently
	Stand
	Frequently

	Kneel
	Frequently
	Sit
	Frequently

	Push
	Frequently
	Walk
	Frequently

	Pull
	Frequently
	
	



TERMS OF EMPLOYMENT
Day to day substitute – 7:45am to 2:45pm inclusive of 30 minute lunch period.  Daily wage rate per substitute salary schedule.

Long-term substitute employed for a minimum of 1 semester – Salary and benefits per Board Policy 305.
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